
3215 Jiménez Hall 
College Park, Maryland 20742-7311 
301.405.4926  TEL   301.314.9148 FAX 

SCHOOL OF LANGUAGES, LITERATURES, AND CULTURES 
Office of Administrative Affairs 

 
SLLC Purchase Request 

 
Requestor Name:        Date of Request:     
 
Department / Contract / Grant:             
 
Explanation:               
              
 
Vendor Name:                
 
Vendor Website:                     
 
Vendor Contact Name:         Contact Number:     
 
Method of Payment:                  
  
If vendor is to be issued a check, please provide FEI number:            
 
Item / catalog number Description Quantity Unit Cost Total 

     
     
     
     
     
Shipping   
Grand Total   
 
FRS Number:              
 
Requestor Signature & Date:            
 
Approver Signature & Date:             
 
The following portion is to be completed by the SLLC Business Services Office.   
 
Administrative Reviewer:        Date:       
 
Sub-code:          Req#:        
 
Ordered by:          Date:      
 
Encumbered by:            Date:        
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